Taming The Technology Tiger

http://www.TechnologyTiger.com

How To Create Contact Categories

2. From the Edit menu, select Categories.

Categories

Item(s) belong to these categaries:

Coach, PACA_Member, PACA \Website “Add o List |

Ayailable categories:

| Chiropractor =]
[ Church o
[ Clean Sweep POF J
Coach

[1 Coach Call-In Dec 21 2001

[ Coach Chapter

[ Coaching Client

1 Coaching Client_Previous

[ Coaching Co-Student

[ Coaching Instructor

[ Coaching Prospect

[ Consciousness Site

L1 cwToS_June2002 ;
[ Dana's List Ll

" Master Category List..

N
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3. Click the Master Category List button.
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Chiroprasts———
Church

Clean Sweep PDF

Coach

Coach Call-In Dec 31 2001
Coach Chapter

Coaching Client
Coaching Client_Previous
Coaching Co-Student
Coaching Instuctor
Coaching Prospect
Consciousness Site
CWTOS_June2002
Dana's List

Distant Resident
Divination Toolks Site

|

4. Inthe New field, type the name of the new category, and click Add. Click OK.

5. Click OK. You can now use the new category for any contacts, appointments, etc.

Page 2
copyright © 2002, Karyn Greenstreet. All rights reserved.
Technology Tiger website: http://www.TechnologyTiger.com



http://www.TechnologyTiger.com

