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How To Automatically Delete Junk Mail 

1. From the Tools menu, select Rules Wizard. 

2. Click New. 

3. Select Check Messages When They Arrive, and click Next. 

4. Click the box next to With Specific Words In The Subject.   

 

5. In the bottom box, click on the underlined word Specific Words.  

6. Enter the words that indicate junk mail to you.  Click Add after each word or phrase.  (For 
instance, words such as mortgage, viagara, and phrases such as “save up to”.) 

7. Click OK. 
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8. Click Next. 

9. Click the box next to Delete It. 

10. Click Finish. 

11. Click OK. 
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